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Once you have logged in you can search for companies by the company name, registration
number or postcode dropdown//
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At this stage click view details_on the right-hand side to view more details on
your subject.
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You can now choose between Business Report which is an in-depth credit report and our Compact report which is an abbreviated
version of the same information by clicking on ‘View report’.
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You have now selected the Report and the page appears with options down the right-hand side, you can go directly to
each section which will bring up the titled information.
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Select print, which will also enable you to save to PDF from your printer section.
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simply click on monitor/this company.

If you wish to monitor the company, which enables the system to keep you up to date with any new filing for or against the company
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At this point you can add the company to whichever risk portfolio you wish and you will receive email

updates from the point the compar}y is added for any filed information.
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By going to account reporting, you can manage the different monitoring portfolios. Here you will see what
you can monitor for and by clicking edit you can amend each portfolio should you choose to do so.
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You can now refine what you monitor for within each individual portfolio. Simply un-tick any of
the fields as desired or add specific percentages for the Risk Score and/or Credit Limit. You can
also add other email addresses you want the monitoring emails to go to.
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